
Fi ure 12-1. Does Your Work-Related Education Qualify? 

Start Here 

Is the education required by your employer or 
the law to keep your present salary, status, or 
job? 

Yes No 

,, ,, 
Does the requirement serve a No Does the education maintain or 
bona fide business requirement ~ 

improve skills needed in your ~ 

of your employer? present work? 

Yes Yes 

,1, ,, 
Is the education needed to meet the minimum Yes No 
educational requirements of your present trade 
or business? 

No 
,i, ,i, 

Is the education part of a program of study Yes.._ 
Your education is not 

that will qualify you for a new trade or 
business? 

No 

Your education is qualifying 
work-related education. 

• Standards of your profession, trade, or business, and 

• Your employer. 

Once you have met the minimum educational require­
ments that were in effect when you were hired, you do not 
have to meet any new minimum educational require­
ments. This means that if the minimum requirements 
change after you were hired, any education you need to 
meet the new requirements can be qualifying education. m You have not necessarily met the minimum edu­

cational requirements of your trade or business 
simply because you are already doing the work. 

Example 1. You are a full-time engineering student. 
Although you have not received your degree or certifica­
tion, you work part time as an engineer for a firm that will 
employ you as a full-time engineer after you finish college. 
Although your college engineering courses improve your 
skills in your present job, they are also needed to meet the 
minimum job requirements for a full-time engineer. The 
education is not qualifying work-related education. 

Example 2. You are an accountant and you have met 
the minimum educational requirements of your employer. 
Your employer later changes the minimum educational re­
quirements and requires you to take college courses to 
keep your job. These additional courses can be qualifying 

~ 
qualifying work-related 
education. 

work-related education because you have already satis­
fied the minimum requirements that were in effect when 
you were hired. 

Requirements for Teachers 

States or school districts usually set the minimum educa­
tional requirements for teachers. The requirement is the 
college degree or the minimum number of college hours 
usually required of a person hired for that position. 

If there are no requirements, you will have met the mini­
mum educational requirements when you become a fac­
ulty member. The determination of whether you are a fac­
ulty member of an educational institution must be made 
on the basis of the particular practices of the institution. 
You generally will be considered a faculty member when 
one or more of the following occurs. 

• You have tenure. 

• Your years of service count toward obtaining tenure. 

• You have a vote in faculty decisions. 

• Your school makes contributions for you to a retire­
ment plan other than social security or a similar pro­
gram. 
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