Equipment Purchases
Sponsored Programs Accounting approves all equipment purchases on restricted funds. If you have entered a requisition for a piece of equipment that was not listed in the original budget, but you have received approval from the funding agency, please email Sponsored Programs Accounting a copy of the approval and document number. This will ensure timely approval of your document. 

If you are purchasing equipment with your Procurement Card, you must get approval from Sponsored Programs Accounting prior to making the purchase. To do this, fill out the equipment purchase form found on Procurement and Contracts’ website, and email the form to spaccounting@controller.msstate.edu. Once Sponsored Programs Accounting reviews the purchase, and assuming the purchase is allowed, an accountant will email you back the form with the bottom section filled out granting approval for the purchase.

In purchasing equipment, please pay special attention to the account number being used. Equipment that will be titled to another agency should use account code 408298. To learn who holds title to a piece of equipment, you can reference your Fund Notification email sent by Sponsored Programs Accounting when the fund was set up in Banner, or go to FZMSPGB. If the information on who holds title is not on file, it will need to be obtained from the sponsor prior to making an equipment purchase.

